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MEMORANDUM

To: Department-Agency Head/Training Directors

From: Ben Spillers S 7\ .7\;—0—@—‘44
Risk Manager

Date: January 30, 2009
Re: State EAP Training Opportunities- FY-09

In effort to continue to enhance and expand on our State Employee Assistance Program (SEAP) services,
the Division of Risk Management is offering each agency an opportunity to receive a minimum of one
training session in addition to our quarterly statewide workshops scheduled for FY-09. The number of
available workshops that each agency may request will be based on the size of the agency as shown on
the enclosed chart. Each agency should also select their desired training topic(s) from the enclosed list of
Behavioral Health Systems training topics.

Every agency’s training request should be submitted by a designated representative from the agency’s
central front office. Training sessions are one (1) hour in length and will be scheduled based upon the
availability of our presenters; requests will be honored on a first come, first serve basis according to the
date and time of your e-mail request. We highly encourage you to submit your requests as soon as
possible, as all training must be scheduled prior to September 30, 2009.

The workshop topics for our FY-09 quarterly statewide training sessions and tentative dates and locations
are shown on our enclosure. However, we will send out a separate confirmation letter prior to each
statewide session with the specific date, time, location, and number of available slots for each training
topic.

Please submit all requests for training to the SEAP Director, Mr. Samuel Boswell via e-mail at
Sam.Boswell@finance.alabama.gov. If you have any questions about the content of the workshops or
other related issues, you can reach Mr. Boswell at (334)223-6153.

Enclosures



Number of training sessions available to agencies based on size:

Agency Size
1-99

100-499
500-999

1000+

Training Sessions:

1

2

Topic: Conflict Management and Problem Resolution

Location and Dates: (Tentative)

Huntsville
Mobile
Birmingham

Montgomery

Tuscaloosa
Birmingham
Mobile
Huntsville
Dothan
Montgomery

March 12
March 19
March 25
March 26

Location and Dates: (Tentative)

May 6
May 7
May 12
May 13
May 19
May 21

Topic: Decision Making and Goal Setting






