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SAFETY DURING THE HOLIDAYS

Did you know that holiday trees are 
involved in hundreds of fires annual-
ly during the two months surround-
ing the holiday season?  On average, 
there are 15 deaths caused by holiday 
tree-related fires and approximately 
$13 million dollars in property dam-
age yearly.  In addition to this, there 
are more than 14,000 people treat-
ed for injuries related to decorating in 
urgent care facilities and emergency 
rooms per year.  However, even more 
tragic are the hazards and losses of 
life related to open flame candles an-
nually.   So, as the holidays approach, 
it is important to remember the fol-
lowing safety tips when decorating 
your offices as well as your homes.
  
1- When using a natural tree for dec-
orating, keep the tree well-watered 
so that it doesn’t dry out too quick-
ly in our heated offices and homes.  
Fires can be caused by lights ignit-
ing overly dry branches and needles.

2- Never place a lighted can-
dle near drapes, furniture, trees, 
boughs, or any other potential-
ly combustible or flammable items.

3- Only use artificial trees and 
boughs that have been tested and 
are labeled as being fire resistant.

4- Limit the number of light sets to 
three per extension cord and nev-
er use broken or frayed light sets.

5- Never use electrical lights on a 
metallic tree.  The metallic tree can 
conduct electricity and could electro-
cute anyone who touches the tree.  

6-Always turn off all your deco-
rative lighting before you leave 
the office or your home.  Don’t 
leave the lights on all night as they 
can short out and cause a fire.  

7- Never stand on chairs that have 
wheels or rollers.   Don’t use chairs or 
other furnishings that are not designed 
to be used as a ladder or step stool.

8- Always use a proper, unbroken 
and stable ladder or step stool that is 
tall enough for the task.  The ladder 
should have rubber slip resistant feet.

9- Keep three points of contact with 
a ladder such as two feet and one 
hand or two hands and one foot. 

10- Always wear slip resistant 
shoes when using or climbing a 
ladder or step stool.  Make sure 
your shoes are clean and dry.

11- Avoid using canned artificial 
snow in confined, not well venti-
lated areas.  It can irritate lungs 
if inhaled and cause eye irritation.  
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Proper commercial boiler maintenance 
can help protect your business against 
heating-related accidents. Get tips on 
boiler maintenance from Travelers. 
http://travl.rs/1KPUPvc

If you have a sudden and accidental 
breakdown of boilers or other covered 
equipment or machinery, the facility 
manager should immediately contact 
DORM’s claims department at (334) 
223-6120 or visit www.riskmgt.alabama.gov. 

LAURA ROBINSON AWARDED EMPLOYEE OF THE QUARTER
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Laura Robinson 
was recently 
named DORM’s 
Employee of 
the Quarter.

Laura has been 
employed at 
DORM for 14 
years as the 
office service 
supervisor.  In 

that capacity, she oversees and man-
ages the administrative work of the 
division.

Laura was nominated for the award by 
her fellow employees.  One of whom 
said, “Laura exemplifies the qualities of 
the unsung hero. She works constant-
ly. Despite the mountains of invoices 

she completes everyday, she never 
hesitates to stop in order to  train a 
coworker or answer a question, no 
matter how tough.  She always gets 
the job done!” 

Her award included a certificate and 
cash prize from Acting Risk Manager 
Kim Huggins. Deputy Finance Director 
Susan Wilhelm was on hand for the 
presentation.

In addition to her work, Laura is an avid 
Auburn football fan, who enjoys doing 
projects on her home and being out-
doors.  She also enjoys spending time 
with her family, especially her grand-
daughter, Kerrington.

Thank you Laura for being an excellent 
example to all of us!

Stephen Daniel joined the staff of DORM as the administrative assistant to the  
Claims Department.  He previously worked in the Facilities Management Divi-
sion with the Department of Finance and transferred to Risk Management in 
October.  In his capacity, he receives and records property claims.  

Stephen is a native of Montgomery, and has been married to his wife, Amy, for 
19 years.  They have two daughters, Emily and Caroline.  He enjoys hunting, 
fishing and traveling with family and friends. Welcome to the DORM Stephen!

NEW EMPLOYEE AT DORM

BOILER MAINTENANCE AND BREAKDOWN COVERAGE

http://travl.rs/1KPUPvc 
http://www.riskmgt.alabama.gov


Winter is coming! It’s time to prepare for freezing temperatures now in order to prevent or lessen freeze damage. The 
following tips can save you a lot of headaches and expenses.
• Prior to a hard freeze, contact a state licensed sprinkler contractor to evaluate your sprinkler system.
• If the automatic fire sprinkler system in your facility is removed from service because of maintenance - YOU MUST 

NOTIFY THIS OFFICE with the dates of shutdown and resume.  A FIRE WATCH MUST BE INSTITUTED in any area in 
which the sprinkler system is compromised and must remain in effect until the system is restored.  

• Insulate all water pipes (hot or cold) against a freeze even if installed inside of buildings.  
• Maintain heat in buildings at normal occupancy levels and not reduced — especially during holidays. 
• Property should be inspected immediately following freezing temperatures prior to thawing to prevent subsequent 

water damage from broken pipes.
• Clean and/or inspect filters thoroughly.  Protect air-conditioning units against freeze damage.

For questions, please contact the DORM Loss Control Department at (334) 223-6120 or the State Fire Marshals Office 
at (334) 241-4166. 

PREPARE FOR FREEZE WARNING

PREVENTING BACK INJURIES IN THE WORKPLACE

Many of us have experienced back pain or a back injury at some point in our life. Last year alone, over 150 state em-
ployees suffered a job-related back injury with total medical and compensation costs exceeding $282,000.  Back injuries 
are not just limited to strenuous occupations; administrative assistants, supervisors, sales clerks and other professional 
state occupations reported job-related back injuries last year.

When lifting, follow these steps to reduce the likelihood of injury: 
1. Warm up your muscles before lifting.
2. Stand close to the load and face the way you intend to move.
3. Use a wide stance to maintain good balance.
4. Ensure you have a good grip on the object you plan to move.
5. Keep your arms straight.
6. Tighten your abdominal muscles.
7. Tuck your chin into the chest.
8. Initiate the lift with body weight and use your legs to lift.

 
It is normal in the aging process to sustain some form of degeneration in bone mass, spine support and muscle tone. 
Strengthening exercises and exercise in general is key to helping us enjoy an injury free career. Here are some tips; but 
as always, consult your physician to make sure it is safe for you.

Improve your overall physical health:  The spine reflects the overall health of your body. Anything you can do to improve 
your overall physical fitness and general health will benefit your lumbar spine as well. This includes drinking lots of water, 
minimizing/not drinking excessive alcohol, eating healthy and avoiding nicotine products.

Exercise your core:  Strong core muscles are important to provide support for the lower back and avoid injury. Even 
activities such as walking can contribute to overall health and a stronger core. For those physically able, there are a 
number of more extensive exercises available to strengthen core muscles.

Correct your posture:  Poor posture places additional pressure on your back and can cause degenerated discs to become 
more painful. Support your lower spine by using an ergonomic chair. If you work in an office, make sure to get up and 
move around during breaks throughout the day.

Stretch your hamstrings:  Simple hamstring stretching exercises can help decrease the pressure on your pelvis and pro-
vide relief across your low back. 

Following a few simple steps and making positive changes in your lifestyle can greatly improve your health and quality 
of life while reducing the likelihood of injury, long into the golden years of retirement!



4TH ANNUAL DORM CHILI COOK-OFF

The State Employee Assistance Program (EAP) will provide seminars 
in February, April and June of 2018 throughout the state designed 
to improve employee performance and management of their job re-
sponsibilities and life-related issues. One hour seminars will be pre-
sented at various locations and are open to all employees of agencies 
participating in our state EAP services. 

The topics for 2018 include:  
“Keep Calm & Carry On:  A Plan for Managing Stress” (February)
“The Do’s and Don’ts of Effective Communication in the Workplace” (April)
“Principles of Essential Leadership:  Cultivating Excellence from Within” (June)

Dates, locations and details for February seminars will be emailed in January 2018.

EAP TRAINING SEMINARS FOR STATE EMPLOYEES

Rifle Range Red Chili

2 TBSP cooking oil
1 green bell pepper
½ onion
2 lbs ground sirloin
2 cans of diced tomatoes
1 can of tomato sauce
2 cans of low sodium dark red kidney beans (rinsed)
1 can of low sodium black beans (rinsed)
1 can of low sodium chili beans (rinsed)
1 can of corn (drained)
1 TBSP of salt
1 ½ C chili powder
1 tsp paprika
1 tsp oregano
1 tsp cumin
1 TBSP sugar
1 TBSP cocoa powder
1 tsp onion powder
1 tsp cayenne pepper
Alaga hot sauce to taste
Low sodium beef broth (to add if too thick)

Add oil to Dutch oven.  Saute pepper and onion.  Add sirloin and brown.  Add 
salt and seasonings (except for sugar and cocoa) when the sirloin begins to 
change color.  Add diced tomatoes and next five ingredients. Stir. If the mix-
ture is too thick add beef broth.  Bring to a boil and then simmer for 4-6 
hours. I prefer to serve with tortilla chilps, sour cream and shredded cheese.

The Division of Risk Management held their Fourth Annual 
Chili Cookoff and Cornhole Tournament on Friday, November 
3rd, to have a little friendly competition and to encourage 
employee participation in the State Combined Campaign.

The award for Best Chili went to Jana Ingels’ recipe for 
“Rifle Range Red” Chili, and the winning pair in the Corn-
hole Tournament were Daryl Masters and Jacob Harper.

UPDATED TERRITORIES FOR SIF


